
 
  

 
 
  

PORT SHELDON TOWNSHIP 
16201 Port Sheldon Street, West Olive, MI 49460 
Telephone 616-399-6121   Fax 616-399-7173 
www.portsheldontwp.org  |  info@portsheldontwp.org 

 
 BOARD MEETING 

 

AGENDA 
Wednesday – January 8th, 2025 

5:30 P.M. 
             
1. Call to order 
2. Roll Call     
3. Pledge of allegiance 
4. Invocation 
5. Additions to Agenda 
6. Approval of Agenda 
7. Consent Agenda Approval 

a. Approve Minutes- Regular mtg. – December 11, 2024* 
b. Approve Financial Report       

  c.   Approve Correspondence 
d.   Approve Committee Reports 
e.   Approve payment of Bills 

8. Consider - Resolution – Fire Dept Operation Millage (May Election) * 
9. Consider - Planning Commission Re-appointment – Nicole Timmer 
10. Consider - Memorandum of Agreement to collect West Ottawa 2025 Summer Tax Levy* 
11. Consider - Request to collect Grand Haven 2025 Summer Tax Levy* 
12. Consider - Poverty Exemption Resolution* 
13. Consider - Bid Proposals – Kouw Park Beach Erosion Controls** 
14. Consider - Bid Proposals – Township Office Flooring** 
15. Consider - Bid Proposals – Township Hall Flooring ** 
16. Additions to Agenda      
17.  Public Comment 
18. Adjourn  
  
 
* Information included in packet 
** Sealed bids not included in pre-published packet due to bid due date   
  
     

Next Meeting – February 12, 2025 
 

http://www.portsheldontwp.org/
mailto:info@portsheldontwp.org


Minutes of a Regular Meeting of the 
Port Sheldon Township Board 

December 11, 2024 – 5:30 P.M. 

1. Call to order
2. Roll Call

Present: Michael Sabatino, Meredith Hemmeke, Rachel Frantom, and Bill Monhollon.
Absent:  Lucas DeVries
Also present:  Fire Chief Brad Dirkse, and 7 residents and guests.

3. Pledge of allegiance.
4. Invocation

Meredith Hemmeke offered the invocation.
5. Additions to Agenda:

- Discussion on Verizon correspondence.
- Consider- Adoption of revised version of the 2024 Water Supply System Improvement

Agreement.
- Consider Request for Information on Digital Sign for the Township.

6. Approval of Agenda with additions.
Motion by Meredith Hemmeke approve the agenda with additions. Supported by Rachel Frantom and
carried. 

7. Consent Agenda Approval
a. Approve Minutes- November 13, 2024 Regular Meeting.
b. Approve Financial Report
c. Approve Correspondence:

• Email from Resident on snow removal situation in her
neighborhood.
• Verizon Email on potential purchase of cell site, moved to
Additions to agenda

d. Approve Committee Reports
• Building – Eleven permits issued with two new house starts and ten multi-family unit starts.
• Fire Department – twenty-four calls and two meetings.

e. Approve payment of Bills
Motion by Bill Monhollon to approve the consent agenda. Supported by Rachel Frantom and carried.

8. Presentation -MACC Multi-Use Path Assessment Results
Jason Latham and Eric Dykstra from the MACC presented the results from a multi-use path study
they conducted to members of the MACC, for the township paths.

9. Presentation- McKenna Group, Master Plan Progress Update
Danielle Bouchard presented an overview on the progress of the Master Plan.

10. Appointments- Board of Review
Motion by Rachel Frantom to accept the Board’s re-appointment of Lori Buursma to the Board of
Review for two-year terms expiring January 1, 2027. Supported by Meredith Hemmeke and carried.

11. Appointments- Board of Review
Motion by Meredith Hemmeke to accept the Board’s re-appointment of Bob Carini to the Board of
Review for two-year terms expiring January 1, 2027. Supported by Bill Monhollon and carried.

12. Appointments- Board of Review
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Motion by Mike Sabatino to accept the Board’s re-appointment of Melissa Steenwyk to the Board of 
Review for two-year terms expiring January 1, 2027. Supported by Meredith Hemmeke and carried. 

13. Appointment Committee Members 
Motion by Rachel Frantom to approve Board’s appointments of Ben Randle, Donna Kober, Kim 
Gallup, Melissa Steenwyk, Jeff Balgoyen, Don Sheill, And Ben Mannies to the Parks and Recreation 
Committee for two-year terms expiring January 1, 2027. Supported by Bill Monhollon and carried. 
Motion by Meredith Hemmeke to approve Board’s appointments of Jim Kober, Roy Harris, and Paige 
Prins to the Trash Services Committee for two-year terms expiring January 1, 2027. Supported by 
Rachel Frantom and carried. 
Motion by Rachel Frantom to approve Board’s appointments of Meredith Hemmeke and Kathleen 
Robbins to the Wage and Compensation Committee for two-year terms expiring January 1, 2027. 
Supported by Bill Monhollon and carried. 

14. Additions to Agenda 
- Discussion on Verizon Correspondence 

Discussed if this is the best avenue for the township. 
Motion by Rachel Frantom to direct supervisor to research the age and life expectancy of Verizon 
cell tower, taxes, revenue and potential loss of revenue. Supported by Meredith Hemmeke and 
carried.  

- Consider- Adoption of revised version of the 2024 Water Supply System Improvement 
Agreement 

- Motion by Bill Monhollon to approve revised 2024 Water Supply Improvements Contract dated 
12-4-2024 and authorizes the supervisor and clerk to sign. Supported by Rachel Frantom and carried 
with four yes roll call votes.  Ayes: Rachel Frantom, Bill Monhollon, Meredith Hemmeke and Mike 
Sabatino.  Nays:  None.   

- Discussion on cost benefit of LED sign for Township.  
15. Public Comment. 

• Resident spoke in favor of the LED sign for the township.   
16. Adjourn 

Motion by Bill Monhollon to adjourn. Supported by Meredith Hemmeke and carried. 
The meeting adjourned at 6:25 pm.                                           

Meredith Hemmeke, Clerk 

DRAFT



 
1 

 
EXCERPTS OF MINUTES 

 
 A regular meeting of the Board of Trustees of Port Sheldon Township, Ottawa County, 
Michigan, was held on the 8th day of January, 2025, at the Port Sheldon Township Hall, 16201 
Port Sheldon Street, West Olive, Michigan 49460, at 5:30 p.m., local time. 
 
PRESENT: Mike Sabatino, Meredith Hemmeke, Rachel Frantom, Bill Monhollon, and  

Lucas DeVries 
 
ABSENT: None 
 
 After certain matters of business had been completed, the Supervisor announced that the 
next order of business was the consideration of a resolution to place a ballot proposition on the 
ballot for the May 6, 2025 election, to ask Township electors to raise funds for the operation of 
the Port Sheldon Township Fire Department.  The proposed ballot question was discussed by the 
members of the Board and after discussion was completed the following resolution was offered by 
______ and supported by ___________. 
 
 

RESOLUTION 2025-02 
 
 WHEREAS, the Board of Trustees of Port Sheldon Township, Ottawa County, Michigan, 
has determined to submit to the electors of the Township at the May 6, 2025 election a request for 
a Fire Department Operating Millage Proposition; 
 
 NOW, THEREFORE, IT IS RESOLVED AS FOLLOWS: 
 
 1. Pursuant to the Michigan Election Law, the Township Board of the Township of 
Port Sheldon determines to submit to the qualified electors of the Township the following 
proposal: 
 

FIRE DEPARTMENT OPERATING MILLAGE PROPOSITION 
 
Shall the limitation on the total amount of taxes which may be assessed 
against property in Port Sheldon Township, Ottawa County, Michigan, 
as provided in the Michigan Constitution of 1963, be increased by 0.55 
mill ($0.55 per $1,000.00 of taxable value) for seven years, 2025 
through 2031, inclusive, to provide operating funds for the Fire 
Department; and shall the Township be authorized to levy this tax? 
 
(ESTIMATE OF REVENUE INCREASE: If approved by the voters, 
the Township estimates that it will receive $59,264 of additional 
revenues from this millage in 2025). 
 

____ YES 
____ NO  
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 2. The foregoing ballot question shall be submitted to the qualified electors of Port 

Sheldon Township at the May 6, 2025 election. 

 

 3. The Township Clerk shall cause notice of registration for the election referenced 

above to be published as required by law. 

 

 4. The Township Clerk shall cause notice of election for the election to be published 

as required by law. 

 

 5. The Township Clerk shall timely submit this ballot question to the Ottawa County 

Clerk by February 11, 2025. 

 

 6. All resolutions in conflict with this resolution are revoked to the extent of such 

conflict. 

 

YES: Sabatino, Hemmeke, Frantom, Monhollon and DeVries 

 

NO: None 

 

Resolution declared adopted on January 8, 2025. 

  

 

      ____________________________________ 

      Meredith Hemmeke, Clerk 

      Port Sheldon Township 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
3 

CERTIFICATE 

 

 I, the undersigned, the duly qualified and acting Township Clerk of the Township of Port 

Sheldon, Ottawa County, Michigan, certify that the foregoing is a true and complete copy of the 

resolution adopted by the Township Board at a meeting of the Township Board held on the 8th day 

of January, 2025.  I further certify that public notice of the meeting was given pursuant to and in 

full compliance with Michigan Act 267 of 1976, as amended, and that the minutes of the meeting 

were kept and will be or have been made available as required by the Act. 

 

      ____________________________________ 

      Meredith Hemmeke, Clerk 

      Port Sheldon Township 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

Business Services 
1415 Beechtree Ave, Grand Haven, MI 49417 
Phone: 616.850.5000 

 

www.ghaps.org 

 

Memorandum 

 

 

TO:  City/Township Treasurers 

 

FROM: Michael MacDonald, Executive Director of Business Services 

 

RE:  2025 Summer Tax Collection 

 

DATE: December 18th, 2024 

 

 

 The Grand Haven Area Public Schools’ Board of Education has, by continuing resolution pursuant to Section 1613 

of the Revised School Code, determined to impose a summer property tax levy in 2025 in the amount of the total 

(100%) of the District’s annual school property taxes. 

 

Pursuant to the Board’s “Annual Summer Tax Collection Resolution,” therefore, the District hereby requests that 

your city or township agree to collect the District’s 2025 summer levy as it applies to property in your city or 

township which is also within our District. 

 

Please promptly contact Michael MacDonald, the District’s Director of Business Services (at 616-850-5046), with 

respect to this collection request. 

 

Enclosures: Annual Summer Tax Resolution 







                                Poverty Guidelines Resolution 2025-01  
 
WHEREAS, the adoption of guidelines for poverty exemptions is within the purview of the township 
board; and 
WHEREAS, the homestead of persons who, in the judgment of the supervisor and board of review, 
by reason of poverty, are unable to contribute to the public charges is eligible for exemption in 
whole or part from taxation under Public Act 390, 1994 and further amended by PA 620 of 2002 
(MCL 211.7u); and 
WHEREAS, pursuant to PA 390 of 1994 and further amended by PA 620 of 2002, Port Sheldon 
Township, Ottawa County adopts the following guidelines for the supervisor and board of review to 
implement. The guidelines shall include but not be limited to the specific income and asset levels of 
the claimant and all persons residing in the household, including any property tax credit returns, 
filed in the current or immediately preceding year; 
To be eligible, a person shall do all the following on an annual basis: 
1) Be an owner of and occupy as a homestead the property for which an exemption is requested.  
2) File a claim with the supervisor or board of review, accompanied by federal and state income tax 
returns for all persons residing in the homestead, including any property tax credit returns filed in 
the immediately preceding year or in the current year.  
3) Produce a valid drivers' license or other form of identification if requested.  
4) Produce a deed, land contract, or other evidence of ownership of the property for which an 
exemption is requested if requested.  
5) Meet the federal poverty income standards as defined and determined annually by the United 
States Office of Management and Budget.   
6) The application for an exemption shall be filed after January 1, but before the day prior to the 
last day of board of review.  
7) Any additional eligibility requirements as determined by the township board;  
NOW, THEREFORE, BE IT HEREBY RESOLVED that the board of review shall follow the above 
stated policy and federal guidelines in granting or denying an exemption, unless the board of 
review determines there are substantial and compelling reasons why there should be a deviation 
from the policy and federal guidelines and these are communicated in writing to the claimant. 
The foregoing resolution was offered by Board Member Rachel Frantom and supported by Board 
Member, Bill Monhollon.                
Upon roll call vote, the following voted  
 
"Aye:"  ___________________________________________________________________ 
  
"Nay:"  ___________________________________________________________________ 

 

The Supervisor declared the resolution adopted. 
 
I, Meredith Hemmeke, the duly elected and acting Clerk of Port Sheldon Township, hereby certify 
that the foregoing resolution was adopted by the township board of said township at the regular 
meeting of said board held on January 8, 2025 at which meeting a quorum was present by a roll 
call vote of said members as hereinbefore set forth; that said resolution was ordered to take 
immediate effect. 

_________________________________________ 
Clerk, Meredith Hemmeke 



POVERTY GUIDELINES 
ELIGIBILITY REQUIREMENTS OF PORT SHELDON TOWNSHIP, OTTAWA COUNTY 
To be eligible, a person shall do all the following on an annual basis: 
1) Be an owner of and occupy as a homestead the property for which an exemption is requested.  
2) File a claim with the supervisor or board of review, accompanied by federal and state income tax 
returns for all persons residing in the homestead, including any property tax credit returns filed in 
the immediately preceding year or in the current year.  
3) Produce a valid drivers' license or other form of identification if requested.  
4) Produce a deed, land contract, or other evidence of ownership of the property for which an 
exemption is requested if requested.  
5) Meet the federal poverty income standards as defined and determined annually by the United 
States Office of Management and Budget.  
NOTE: If you plan to adopt guidelines other than those stated, the alternative guidelines adopted 
by your unit cannot provide income eligibility requirements less than the federal guidelines.  
6) The application for an exemption shall be filed after January 1, but before the day prior to the 
last day of board of review.  
7) Any additional eligibility requirements as determined by the township board.  
The following are the federal poverty income standards which the United States Office of 
Management and Budget recommends that federal departments and agencies use. The standards 
are actually compiled and published by the Bureau of the Census which refers to them as "poverty 
thresholds." 
The governing body of the local assessing unit has the option of considering the age of the 
resident(s) when establishing their guidelines. This provision applies only when one or two persons 
reside in the homestead, because there are no age-related thresholds for three or more persons in 
the homestead. 
FEDERAL POVERTY INCOME STANDARDS FOR 2025 ASSESSMENTS  
The following are the federal poverty income standards as of 12-31-24 for use in setting poverty 
exemption guidelines for 2025 assessments.  

 
Size of Family Unit Poverty Guidelines 

1 $15,060 
2 $20,440 
3 $25,820 
4 $31,200 
5 $36,580 
6 $41,960 
7 $47,340 
8 $52,720 

For each additional 
person, add 

$5,380.00 
 

 
 

 PA 390 of 1994 states that the poverty exemption guidelines established by the 
governing body of the local assessing unit SHALL also include an asset level test. 
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